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MoTuBHpOBaHHOE MHEHUE BBIOOPHOI'O OpraHa epBUYHOMN
npodcoro3Hoit opranuzaruu ot 1.03.2022r. yureno

IIpaBuia
BHYTpPEeHHero TPY/I0BOI0 paclopsiika B
OAYCO «llapdpunckuii KITCO»

Hacrosimue IlpaBuina B cooTBeTcTBHH co craThaMu 189 u 190 TpymoBeiM KomekcoM
Poccutickoit ®enmepauimi W HWHBIMA HOPMATHBHBIMH IIPAaBOBBIMH akTamu Poccuiickoit
Oenepaniu  ycTaHABIWBAIOT PEXHUM TpyAa M OTHAbIXa, HMMEIOT IEIbl0 CII0COOCTBOBATH
OpraHM3aIy JEeSTENbHOCTH [0 VYKPEINEHUI0 TPYAOBOW AUCIMILIMHBL, palOHATHBHOMY
WCIOJIb30BAHUIO padouero BpEMEHH M MOBBIIEHHWIO PE3yJbTATUBHOCTH MPO(ecCHOHATBHON
NeSITEIbHOCTH, PETryIUpPyIOT B OONACTHOM aBTOHOMHOM  YUPEXJIEHHH  COIMAIBHOTO
obcmyxuBanus «llapdUHCKHI KOMIUIEKCHBIH IIEHTP COIHAIBHOTO OOCITY)KHBAHHS HACCTICHUSD)
(manee — Pabotonarens, Opranusaiiys) NOpsI0K IpueMa U YBOJIbHEHUS pabOTHUKOB, OCHOBHBIE
paBa, 00s3aHHOCTH M OTBETCTBEHHOCTH paboTHHKOB U PabGotomarens, pexxuM pabOThI, Bpems
OT[IbIXa, MEpHI MOOIIPEHUS U B3BICKAHUS, a TAKXKE MHBIE BOIPOCHI PETYIMPOBAHUS TPYIOBHIX
OTHOIIIEHUH.

1. ITpuem Ha paboTy, mepeBoa Ha APYTYIO JOJDKHOCTH
U YBOJIbHEHHE

1.1. TpynoBele OTHOIIEHWS BO3HHUKAIOT Mexny paboTtHukoM u Paboromarenem Ha
OCHOBAaHHMH TPYIOBOIO JOrOBOpa, KOTOPHIM 3aKiFOYaeTcs B COOTBETCTBHHM C TpydOBBIM
kogekcoM Poccutickoit @enepanuu.

1.2. Ilpm 3akmrodeHMH TpyJoBoro noroBopa PabGoTomarens o6si3aH moTpeboBaTh OT
HOCTYHAIOIIETO:

- TPYHOBYIO KHIJKKY M (WJIM) CBEIEHHS O TPYIOBOH AEATEIBHOCTH, 32 HCKIIOUCHHEM
CJIy4aeB, KOT/Ia TPyAOBOH TOTOBOP 3aKII0YAeTCs BIIEPBHIE,

- TaCTIOPT UJIM MUHOM TOKYMEHT, YIOCTOBEPSIOLTNH THYHOCTD;

- TOKyMeHT 00 00pa30oBaHMM W/WIK KBATH(DUKANUN WA HATAYAN CICIHAAIBHBIX 3HAHUH -
IpA TOCTYIUIGHHHM Ha paboTy, TpeOyrollylo CHeNUaTbHBIX 3HAHUWA WM CIEIHATBHOMN
MOJITOTOBKH,

- JIOKYMEHT, IIOATBEPXJAIOMMM pEerUCTpallMi0 B  CHCTEME HHIUBHAYAIHLHOTO
(mepcoHUGUIUPOBAHHOTO) YI€Ta, B TOM YHCIE B HOpMeE 3JIEKTPOHHOTO JJOKYMEHTA;

- TOKyMEHTBI BOMHCKOTO y4eTa - JJI1 BOCHHOOOS3aHHBIX U JIHII, MOJIE)KAINX PU3BIBY Ha
BOCHHYIO CIYXO0Y;

- CIIpaBKy O HaJIMUMH (OTCYTCTBUH) CYTUMOCTH U (WiK) (haKkTa YroJOBHOTO IPECIETOBAHMUS
b0 O MpeKpalieHUH YroJOBHOTO IIPEClieOBaHUS IO pPeabMIMTHUPYIOIIMM OCHOBAHHSM,
BBIIAHHYIO B IOpAOKe ¥ 1O (opme, KOTOpbIe YCTaHABIMBAIOTCA (helaepalbHBIM OpPraHOM
HCTIOJTHUTEIGHOM BIIACTH, OCYIIECTBISIOMAM (QYHKIIME 10 BBIPAOOTKE W pealu3ainun
rOCYJIapCTBEHHON MOJMTHUKHA U HOPMATUBHO-IIPABOBOMY PETYJIUPOBAHUIO B chepe BHYTPEHHUX
JIeNT, - TIPH TIOCTYIICHUH Ha paldoTy, CBI3aHHYIO C AESTEIbHOCTBIO, K OCYIIECTBIECHUIO KOTOPOH



B COOTBETCTBHUU ¢ TpynoBBIM KOMEKcOM Poccuiickoif Oenepany, HHBIM (eIepanbHBIM 3aKOHOM
HC JIOMyCKAIOTCS  JIMNA, MMEIOIIME MIH HMEBIIME CYIHUMOCTH, MOJBEPraloIIuecs HIIH
IIOJIBEPTaBIIAECS YrOJOBHOMY IIPECIIEN0BAHHIO;

- CIIPABKY O TOM, SIBIAETCA HIIM HE SBIACTCS JIHIO MOABEPTHYTHIM aIMUHHCTPATUBHOMY
HAKa3aHUIO 32 IIOTPeOJNCHHE HAPKOTHYECKHUX CPENCTB MM IICHXOTPOIIHBIX BEIIECTB Oe3
Ha3HAYCHUA Bpaya JIKOO HOBBIX HOTCHIUANBHO OMACHBIX IICHXOAKTHBHBIX BEINECTB, KOTOpas
BbllaHa B TOpAAKE M 110 (opMe, KOTOpBIE YCTAHABIHBAIOTCS denepanpHBIM  opranom
HCIIONHATELHOH ~ BIIACTH, OCYIIECTBIIOIMM (BYHKIUHA 110 BBIPA0OTKE U  peam3alum
TOCYNapCTBEHHOH HONUTHKA M HOPMATHBHO-IPABOBOMY PETyJIMPOBaHUIO B chepe BHYTPEHHHUX
JCIL, - IIpH NOCTYILICHUY Ha paboTy, CBA3AHHYIO C JCSTENBHOCTHIO, K OCYIIECTBICHHIO KOTOpOit
B COOTBETCTBUM C (elepalbHBIMH 3aKOHAMH HE JOIIYCKAROTCS JHI@, TOJBEPTHYTHIE
aIMUHACTPATHBHOMY HAKA3AHMIO 3a NOTPeGNeHNe HAPKOTUIECKUX CPEICTB HITH IICHXOTPOTHBIX
BENIECTB O3 HAa3HAYEHHUs Bpaya MO0 HOBBIX TIOTEHIHATBHO OMACHEIX NICHXOaKTUBHBIX BEIECTB,
A0 OKOHHYaHHS  CpOKa, B TEYEHHE KOTOPOIO JIAIO CYUTACTCS IIOJIBEPTHY THIM
aIMUHUCTPATUBHOMY HAKa3aHHUIO.

B oTmenpHBIX Cciyuasx, ¢ yderom cienrpuka padotel TpymoBEIM KomeKcoM Poccriickoii
Denepanuu, UHBIME (elepaTbHBIMU 3aKoHamu, ykazamu IIpesunenta Poccumiickoit ®eneparmu
U nocraHosnenusmu IlpaButensctsa Poccuiickoit ®emeparmm MosxeT IIpeyCMaTpUBaThCA
" HeoGXOIUMOCTE [IPEABABIICHUS. IIPH 3aKTMIOYCHHH TPYZOBOTO IOTOBOPA JOIOJHHTENBHbBIX
JOKYMEHTOB.

B ciuysae ecnim mHa smmno, mocrymaromee Ha paboTy BHepBBle, He OBUI OTKPHIT
VH/MBUIyalbHbIA JTUIEBOH cueT, OpraHusamuelf NpeICcTABISIOTCS B COOTBETCTBYIOIIHMH
Tepputopuanbuelii  opran  IlencmonHoro ¢orma Poccuiickoit @enepalid  CBEEHUS,
HEOOXONMMEBIE U  DETUCTPAllMM  YKA3aHHOTO JTHOA B  CHCTEME HHIUBUAYATLHOTO
(epcornHUINPOBAaHHOTO0) yUeTa.

Ha xaxmoro paGoTHHKa BemeTcs TPYNOBAs KHIKKA U (M) GOPMHEPYETCS B SIEKTPOHHOM
BHJIE OCHOBHAs MHMOPMAIHS O TPYHXOBOH NEATEIHBHOCTH U TPYJOBOM CTa)K€ B COOTBETCTBHH C
TpeOOBAHUAMY JIEHCTBYIOMEr0 3aKOHOAATeNbeTBa Poccuiickoi Oeneparuu u MHCTpyKImm o
TIOPANKE  BCACHUSA TPYNOBBIX KHIDKEK. TpynOBble KHHKKH paGOTHHKOB XpaHiaTcs  y
PabGoronmarens.

B nemax Gosee momHOM oneHKH mpodecCHOHATBHEIX I JIJIOBBIX Ka4YE€CTB NMPHHUMAEMOTO
Ha pabory paGotHuka PabGoromarenms Moxer IPEATIOKUTE €My TIPEACTABUTH KPaTKYyIO
TIMCBMCHHYIO XapaKTEPUCTHKY (Pe3iOMe) BBIIONHSEMOH paHee paGOTHL IIPOBEPUTH YMEHHE
TIOJI30BAThCST OPTTEXHHUKOM, paboTaTh Ha KOMITBIOTEPE | T.I.

1.3. Ilpuem Ha pabory B Oprauusanmro OCYIIECTBIIACTCS, KaK [IPAaBHIIO, C MPOXOXKIECHHEM
HCIIEITATE/IEHOTO  CPOKA  TPOMOJDKUTEIBHOCTRIO OT OHOTO 1O Tpex MECALEB, a I
pyKosomuTenel OpraHusalyiy ¥ UX 3aMecTUTENeH, TIaBHBIX OyxranTepoB W WX 3aMECTHTEINEH,
PyKOBOZMTENEH (HUIMANOB, IPENCTABATENECTB WM HHBIX  06OCOGIEHHELX CTPYKTYPHBIX
TONpa3s/ACICHAH - He OOJIee WeCTH MECSIEB, ECIIH HHOE HE YCTAHORJICHO (enepanbHbIM 3aK0HOM.
Ipu saxmovenus TpyzoBoro moroeopa Ha CPOK OT ABYX JO IIECTU MECAIEB MCIBITAHHE HE
MOJET IIPEBBIINIATE ABE HEJEIH.

B cpokx wmchbITaHMS He 3acUMTHIBAIOTCS ICPUOJ, BPEMEHHOHM HETPYIOCIIOCOOHOCTH
paboTHHKA M APYrHe IEPHOABI, KOTNA OH (hakTHYECKH OTCyTCTBOBANm Ha pabore. Ycnosue 06
UCIBITAHWH JIOJDKHO OBITh MPAMO YKa3aHO B TPYZOBOM AoroBope. OTCYTCTBHE B TPYIOBOM
JIOTOBOpE YCIIOBUSA 00 HCIBITAHUM 03HAYACT, YTO PAGOTHHK IPHHST Ha paboTy Oe3 ucIbITaHus.

1.4. McnpITanwe npu npueMe Ha paboTy HE yCcTaHABIUBAETCS:

- ANA JHL, W30paHHEIX O KOHKYpPCY HA 3aMelleHHe COOTBETCTBYIOIIEH IOMKHOCTH,
TIPOBCNICHHOMY B IIOPSAJIKE, YCTAHOBIEHHOM TPYHOBBIM 3aKOHOIATENBCTBOM H  HHBIM
HOPMaTHBHBIMH IIPABOBBIMHE aKTamH, CONEPKAIMMU HOPMEI TPYZOBOTO IIPaBa;

- OepeMEHHBIX JKCHIIUH U JKEHIIHH, HMEIOIX JeTel B BO3pacTe J0 MOJIyTOPA JIET;

- JIUII, HE OCTUTIINX BO3PAcTa BOCEMHA/IIATH JIET;

- JHI, TIOJYYHBIINX CPENHEE IPOPECCHOHATBHOE HIIH BBICITEE 06PA30BAHHE 10 MMEIOIIHM
TOCYAApCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTEbHBIM [IPOrPAMMAaM H BIIEPBbIE IIOCTYTIAOITHX Ha




paboTy IO CHENHANBHOCTH B TEUEHHE OJHOTO rojia CO IHS MOJIydeHHs MpodecCHOHATBHOTO
00pa30BaHUSA COOTBETCTBYIOIIETO YPOBHS;

- JIu1l, ©30paHHBIX Ha BEIOOPHYIO JOJDKHOCTH Ha OIUIAYHBAEMYIO paboTy;

- JIAIL, IPUITAIIEHHBIX Ha paboTy B NOpSAAKE IEepeBOJa OT APYroro paboTomaTels IO
COTIACOBAHHUIO MEXTy paboToNaTeNIMHU;

- JIA1I, 3aKJIFOYAIOIINX TPYIOBOH JOTOBOP HA CPOK JIO IBYX MECSIIEB;

- HHBIX JIMI B CJIy4YasX, IpeayCMOTpeHHBIX TpynoBbM KonekcoM Poccuiickoit ®eneparnuu,
UHBIMH (elepalbHBIMU 3aKOHAMH, KOJUIEKTHBHBIM JOTOBOPOM.

1.5. Ilpuem Ha paboTy odopmiseTcs TpyAOBBIM T0roBopoM.Ha 0CHOBaHUM 3aKIIIOYEHHOTO
TPYIOBOTO TOTOBOPA H3JAETCA IpHKa3 o mpueMe Ha pabory. ComepkaHue MpuKasza IOJDKHO
COOTBETCTBOBATH YCIIOBHUSAM 3aKIIOYEHHOTO TPYIOBOTO JOTOBOPA.

Ilpu ¢axTuyeckoM nomymeHHH paboTHHKA K paboTe PaGoromarens o0s3an oGpOpMHUTH ¢
HMM TPYJOBOW JIOIOBOP B INHCBMEHHOH (opMme He Mo3aHee Tpex paboumx IHEH CO JHSA
(baxTUYeCcKOTo NOIyIeHus pabOTHHUKA K paboTe.

1.6. Ilpu moctynneHuu pabOTHHKA Ha pa0OTy WM MEPeBOAE €ro B YCTAHOBJIEHHOM
HOpsAIKE Ha Apyryro paboTty PabGoronmarens o6s3aH:

- O3HaKOMHTBH €r0 C IOPYYEHHOH paboTOH, yCIOBHAMHU W OIUIATOH Tpyla, pa3bsICHHUTH
pabOTHUKY €ro IpaBa U 00S3aHHOCTH;

- 03HaKOMHThL ¢ [IpaBunamMu BHYTPEHHETO TPYIOBOTO pacmopsiaka (MOJOKEHHEM) H
JIPYTHMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMM, HEIIOCPEICTBEHHO CBSI3aHHBIMH C TPYIOBOH
JeATeNIbHOCTBIO paOboTHHKA, KOJIIEKTHBHBIM TOTOBOPOM;

- TpOBECTH HHCTPYKTa)X II0 OXpaHe Tpylda, IPOM3BOJACTBEHHOM CaHUTApHH,
IPOTHUBOIIOKAPHOM OE30IIaCHOCTH W JPYTHUMH HOPMATHBHBIMHU JOKYMEHTaMHd ( B TOM YHCIIE
KapTa OLIEHKH NIPO(ECCHOHAIBHBIX PUCKOB M CIEIHANBHOM OICHKH YCIOBHM Tpyna) B 001acTH
OXpaHbl Tpya, 00 00A3aHHOCTH II0 COXPAHEHHIO CBEICHHI, COCTABIISIONINX KOMMEPUECKYIO HIIH
ciyxebHyro Taiiny Opranusanum, ¥ OTBETCTBEHHOCTH 3a €€ pasrialleHue Wi Iepenady ApyTriaM
JHIIAM.

1.7. IlepeBox pabGoTHMKAa Ha HOBYIO NOJDKHOCTH O(OPMIIETCS MPUKA30M DPYKOBOJCTBA
Opranmsanuy ¢ OHCBMEHHOTO cOrNIacHs pabOTHHKA M IIOJINMCAHHEM IONOJHUTEIHHOTO
COINIAIICHUS. K TPYAOBOMY JOrOBOpPY, B KOTOPOM OIKCBHIBAIOTCS HOBBIE YCIOBHS TpyIa
paboTHHKA, & TAKKE MOTYT BHOCHTBCSI H3MEHEHUS B IPYTHE YCIOBHSA TPYAOBOTO JOTOBOPA.

1.8. IlpexpaimmeHue TpyIOBOTO JOTOBOPA MOYKET HMETH MECTO TONBKO IO OCHOBAHMSM,
IIPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOIATEIIHLCTBOM.

PaboTHMK HMeeT IpaBO PAcTOPrHYTh TPYAOBOM JOrOBOp, 3aKIIOYEHHBIH Ha
HEOIPEIEIEHHBIN CPOK, ITMCbMEHHO NIpenyNpeuB 00 3ToM PaboTomares 3a B HELEIH.

Ilo wcreyeHnH yKa3aHHOTO CpOKa HPENyHIpPeXAeHHS o0 YBOJNbHEHHWH PaOOTHHK BIpaBe
npekpatute pabory, a PabGortomatens o00s3aH BBIOaTH €My TPYAOBYIO KHEDKKY H/HITH
IPEIOCTaBUTh CBEACHHS O TPYHNOBOM MEATENIHOCTH 3a IEepHOX paboThl B OpraHusanuy u
IIPOM3BECTH C HUM pacuerT.

ITo moroBopeHHOCTH MeEXAy pabOTHHKOM M PabGoTomarenem TpymoBOH HOrOBOp MOXKET
OBITH PaCTOPTHYT B CPOK, O KOTOPOM IIPOCHT PabOTHHK.

CpouHbIff TPyZIOBOH JOroBOp MOXKET ObITH PACTOPTHYT II0 MHHIMATHBE PAOOTHHKA, IO
COTJAllICHUI0 CTOPOH W HMHBIM OCHOBaHMAM, IIPENYCMOTPEHHBIM TpPYIOBBIM KOIEKCOM
Poccuitckoit Denepanyn. ‘ '

Ipexpainenne Tpy10BOro JOroBopa opopmiisercs npukasoM PaGoTonaTes.

JlHeM yBOJIBHEHUS CUHUTAETCS IOCIESIHUMN JeHb padOTHL.

1.9. Cotpynuuku, B 4pM OOS3aHHOCTH BXOAUT O(GOpPMIICHHE TpHEMa COTPYIHHKOB Ha
paboTy, MX YyBOIBHEHHA, a TAaKXKe IpoYde OOS3aHHOCTH IO BEJEHHIO KaJpOBOIO YdeTa,
PYKOBOJICTBYIOTCS IIOJIO’KEHUAMHU HaCTOSIIEro paszaeia [Ipasu.

2. OcHOBHBIE IIpaBa X 003aHHOCTH, OTBETCTBEHHOCTH pAOOTHUKOB

2.1. PaboTHuK nMeeT mpaso:
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- Ha 3aKIOYCHHE, H3MEHCHHME M PAacTOPXKCHUE TPYAOBOIO JOroBOpa B IHOPSIKE M Ha
YCIIOBHAX, KOTOPBIC yCTAHOBICHBI EHCTBYIOMINM 3aKoHOaTeNbcTBOM Poccuitckoit Deneparuy;

- IPCAOCTABIIEHHE €My PabOTEL, 00YCIOBIEHHOM TPYIOBBIM TOTOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOIIEE YCIOBHSM, IIPEAYCMOTPEHHBIM T'OCYIapCTBEHHBIMU
HODMATHBHBIME ~ TPEOOBaHMAMH ~ OXpaHbl TPyHa, M  YCIOBHAM, IIPENYCMOTPEHHBIM
KonnexkTuBHBIM 10T0OBOpPOM;

- CBOCBPEMCHHYIO U B IIOJHOM OOBEME BBIILIATY 3apabOTHOH IIATHI B COOTBETCTBHE CO
CBOCH KBaNM(pUKAIHEH, CITOXXHOCTBIO TPy/a, KOIMYECTBOM 1 KA9ECTBOM BBIIOIHEHHOM paboTsr,

- OTZBIX, 00ECIEUNBAEMBIN YCTAHOBICHHEM HOPMATBHOM IIPOIOIDKHTETLHOCTH pabouero
BPEMCHH, COKDAIIEHHOTO pabo4Yero BpeMEHM I OTAENBHBIX Ipodeccuii u KaTeropuit
PabOTHHKOB, IPENOCTABICHHEM eKEHENETbHBIX BBIXOJHBIX JHEH, HepabouuX Ipa3JHUYHBIX
AHEH, OIIAYMBAEMBIX €XKETOHBIX OTIIYCKOB;

- TOIHYIO ¥ NOCTOBEPHYIO MH(OpMANHIO 00 YCIOBHSIX TPyJa M TPeGOBAHMSX OXpaHBbI
TpyZa Ha pabo4eM MecTe, BKIOYas Pealu3alrto MpaB, IIPeJoCTABIEHHBIX 3aKOHOIATEI5CTEOM O
CIIEUATbHOHN OLIEHKE yCIIOBHH Tpyaa;

- TOIrOTOBKY H JIONOJHHUTENBHOE NPO(ECCHOHANBHOE 00pa3OBaHHME B  IOPSIKE,
YCTaHOBIEHHOM TDYNOBBIM KOIEKCOM, HHEIMU (benepatbHBIMU 3aKOHAMHE;

- 00BeuHEHuE, BKITIOYas IPABO HA CO3/[aHHe IPO(GECCHOHATLHBIX COIO30B 1 BCTYILUIEHHUE B
HUX JUL 380U TEI CBOUX TPYJOBBIX IPAB, CBOOOM U 3aKOHHBEIX HHTEPECOR;

- ydactue B ynpaBieHud OpraHmsanuefl B OpeayCMOTPEHHBIX 3aKOHONATEIHCTBOM
Poccuiickoit ®eneparuu u KomiekTuBHBIM JIOroBopoM opmax;

- BCJICHHC KOJICKTHBHBIX IEPETOBOPOB W 3aKIIOYEHHME KOJUICKTHBHBIX IOrOBOPOB K
COLJIAIICHAN dYepe3 CBOUX TPENCTABUTENCH, a Takke HA MHDOPMALMIO O BHIIOTHCHUH
KomnextusHOTO 10roBopa, coriamenyii;

- 3alUTY CBOMX TPYAOBBIX IPaB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB BCEMHU HE 3alIPelCHHbIME
3aKOHOM croco0amus;

- PaspelleHIe MHIUBANYAIbHBIX U KOJUICKTHBHBIX TPYAOBEIX CIIOPOB, BKJIIOYAs HPABO Ha
320aCTOBKY, B MOPSAIKE, YCTAHOBIEHHOM TpPYIOBBIM KONEKCOM, HHBIMH benepansHEIMH
3aKOHaMH;

- BOSMCIICHHE Bpela, IPUYHHEHHOIO €MY B CBA3H C HCIOJIHEHHEM HM TPYHOBBIX
00s13aHHOCTEH, ¥  KOMIEHCAIMIO MOpAIBLHOTO Bpena B IOPSAKE, YCTaHOBIECHHOM
3aKoHoJarenbeTBoM Poccntickoit Menepanmy;

- O0f3aTelbHOE  CONHMANBHOE  CTpaxoBaHHe B  ClIydasx, IIPEyCMOTPEHHBIX
3aKOHOJATeNbcTBOM Poccuiickoit Penepanum.

2.2. PaboTHuK 00s13aH:

- JI0OPOCOBECTHO BBIONHATE CBOM TPYIOBEIE OOS3aHHOCTH, CBOEBPEMEHHO W TOYHO
BBIIOIHATE BCIO TIOPYYEHHYIO paboTy, He JO0ITyCKaTh HAapyIMIEHHH CPOKa BBHITIONHEHHUS 3aJlaHuH,
MCIONB30BATH  BCE pabodee BpeMs IO HA3HAYEHWIO, BO3ICPXKHUBATHCS OT JEeUCTBHIA,
OTBJICKAIONNX OT BBIIOIHCHUS TPAMBIX TPYAOBBIX OOS3aHHOCTEH, COGNIONATH TPYIOBYIO
AuciuUIIEEy ¥ [IpaBuiia BHyTpEHHEro Tpy10BOr0 pacopsIKa;

- YUYHIIaTh KaueCTBO PaOOTBL IOCTOSHHO IIOBBILATH CBOM IPO(ECCHOHATBHEI H
KyJIbTYPHBIH YPOBEHb, 3aHUMAThCS CaMOOOPa30BAHUEM;

- HOMCPIKUBATEL YUCTOTY W IOPANOK HA CBOEM pabodeM MeCTe, B CILyXKeGHBIX H APYTHX
MOMEIIEHHSX, COOIONATh YCTAHOBICHHBIA IOPSNOK XPaHEHHS TOKYMEHTOB H MaTepHATbHBIX
LEHHOCTEH, COOII0NaTh TOPSIOK JETOIPOU3BOCTBA,

- 9(Q(GEKTHBHO HCIONB30BaTh IEPCOHANBHBIE KOMIIBIOTEPBI, OPITEXHUKY H Jpyroe
000pynOBaHUe, SKOHOMHO M DAIHOHATBHO PACXONOBATH MaTepHalbl U SHEPTHIO, HHBEHTAPh H
ApyTrue MaTepHUANbHBIC PECYPCHI, OEPEKHO OTHOCHTBCS K UMyIecTBY PaGoTomarers:;

- colmonaTh HOpPMEL IpaBUila W WHCTPYKIHM II0 OXpaHe TPyZHa, IIPOH3BOJICTBEHHYO
CaHHTapHIo, IIPaBHJIa IPOTHBOIOXKAPHON GE30IIACHOCTH,

- He pasrjamarh Kak B Poccuu, Tak u 3a pybexoM CBeleHHS, IOIyUeHHBIE B CUILY
CIy’)K€OHOTO  TIOJIOXKEHHS H  COCTABISIOLIHE KOMMEPYECKyI0  (Cllyke0Hyr0)  Taiiny,
PacIpoCTPaHEHUE KOTOPOH MOXKET HaHeCTH Bpes, OpraHu3aiu u/uimi ee paboTHHKAM;



- BBIIOJNHATE HMHBIC OOS3aHHOCTH, IIPENyCMOTPEHHBIE TPYIOBBEIM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanum.

2.3. Kpyr o6g3aHHOCTEH, KOTOpHIE BBINONHAET KAKILIH paboTHUK 10 CBOEH
CICUHANbHOCTH, KBalTU(UKAIMY, NOIDKHOCTH, OIpPENEIATCS TPYIOBBIM JIOTOBOPOM  H/HJIH
MOJDKHOCTHOM MHCTPYKITHEH.

2.4. OTBeTCTBEHHOCTD paboTHHKa OpraHH3aIHH.

Paborauk OpraHusanum 06s3aH BO3MECTHTH PaGoTomaTeso NPUYHUHEHHBIH eMy MpsMoi
ACHCTBUTENBHEIM ymep6. HemomydeHHble NOXOABI (VIYIIEHHAS BBHICONA) B3BICKAHHIO C
paboThuka He mommexar. [lom HOpsSMBIM IEHCTBHTENBHBIM ylIepooM HOHHMAETCS peaabHoe
YMEHBIICHHE HAJIMYHOTO MMYyIIecTBa PaboTonarens WM yXyAUIEHHE COCTOSHMS YKa3aHHOTO
MMyIIECTBA (B TOM YHCIC MMYIIECTBA TPETHHX JHL, Haxojsmerocs y PaGoromarens, ecim
PaboTonarens HeceT OTBETCTBEHHOCTH 3a COXPaHHOCTH 9TOrO HMYIIECTBA), a TaKXKe
HeoOXoIUMOCTh 1yist  PaGoTomarenss NpoM3BECTH 3aTpaThl /MO0 H3IMIIHHE BBILIATEI HA
IPUOOPETEHNE MU BOCCTAHOBJIEHHE HMYIIIECTBA.

3. OcHOBHEIE IIpaBa U 00A3aHHOCTH, OTBETCTBEHHOCTD
Pabotomarens

3.1. PaboTonarens umeeT mpapo:

- 3AKJII0YATh, H3MCHATE M PACTOPraTh TPYJAOBBIE JOTOBOPEI ¢ paGOTHUKAMH B IIOPSIKE U HA
YCIIOBHSIX, KOTOPBIE yCTaHOBIICHBI 3aKOHOATeNbCTBOM Poccuiickoit Meneparmm;

- BECTH KOJUICKTHBHBIE [IEPETOBOPHI M 3aKII0YATh KOJUICKTHBHBIE JOTOBOPEI,

- HOOIIPATH PAOOTHUKOB 32 JOOPOCOBECTHBIN > dEKTUBHEIH TPYI;

- TpeboBaTh OT PabOTHHKOB WCIONHEHHS MMH TPYHOBBIX OOS3aHHOCTEH H OepesxxHOro
OTHOINCHUS K wWMymiecTBy Paboromatens u npyrux paGOTHHKOB, cobmomenus Ilpasmn
BHYTPEHHET0 TPYAOBOro pacropsinka Oprasusanuy;

- HPHBJIEKAaTh PabOTHUKOB K JHCHHUILUIHHAPHOA M MATEPHATBHON OTBETCTBEHHOCTH B
IIOpsZIKE, yCTaHOBJICHHOM 3aKOHOMATeNbCTBOM Poccuiickoit ®enepariuy;

- IPUHAMATH JIOKAJIbHBIE HOPMATHBHEIE AKTHI;

- C03/1aBaTh OOBeNMHEHH paboTonareneil B MeNIX NMPEICTABHTENbCTBA H 3AIIUThl CBOUX
HHTEPECOB U BCTYIIATH B HUX;

- PCalHU30BBIBATE IIPaBa, IPEIAOCTABIECHHBIE &MY 3aKOHOHATENBCTBOM O CHEIMAbHOMN
OIIEHKE yCIIOBHUH Tpya.

3.2. Pabotonatens 06s3aH:

- COOMONaTh 3aKOHOMATENBCTBO O TPYHE, JOKATbHBIE HOPMATHBHBIE AKTHL, YCIIOBHS
TPYJOBBIX TOTOBOPOB;

- IPENOCTaBNIATH PAOOTHUKAM PaboTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

- TPaBHJIBPHO OPTaHW30BBIBATE TPy PabOTHUKOB Ha 3aKPEIICHHBIX 3a HUMH paboumx
MecTaX, 00eCIIeYMB HEOOXOMMMBIME [IPUHAIERHOCTAME U OPITEXHUKOH, CO3aBast 3I0pOBBIC U
OesoracHble yCIOBHS TPY[a, COOTBETCTBYIONIME IIPABMIAM IO oxXpaHe TpyJa (TeXHHKE
0€30I1aCHOCTH, CAHUTAPHEIM HOPMaM, IPOTHBOIIOXKAPHEIM IIpaBUJIaMm);

- obecrevMBaTk  CTPOroe COGIIONEHHWE TPYDOBOH  AHUCUMILIHHEL OCYIIECTBJISTH
OPTaHH3alMOHHYIO pPabOTy, HANpPABIEHHYI0 Ha yCIDaHEHHE IIOTeph pabouero BPEMEHH,
IPUMCHSTH MEPBI BO3ACHCTBUS K HAPYIIHTEISIM TPYAOBOM TUCIIUILITHHEL,

- COOIIONAaTh OrOBOPEHHEIC B TPYIOBOM IOTOBOPE H llonoskeHmm o6 ormzare Tpyla |
[IPEMUPOBAHKM yCIIOBUS OILIATHI TPY/Ia, BEIIABATH 3apA0OTHYIO TIJIATy B YCTAHOBIIEHHBIE CPOKH;

- CmocoOCTBOBaTH  pabOTHHKAM B IOBLINEHWH HMH  CBOEH KBaNU(DUKAIUH,
COBEPIICHCTBOBAHUH TIPOYECCHOHANBHEIX HABEIKOB IlyTeM HANPABIEHHS HA KYPCHI 1 TPEHUHTH,

- obecreurBaTh OBITOBBIC HYXKIBI paGOTHHKOB, CBS3AHHBIE ¢ MCIIONHEHHEM UMM TPYIOBBIX
00s13aHHOCTEI;

- OCYWIECTBIATH O00s3aTENBbHOE COIHMATBHOE CTPaxoBaHHE pPaGOTHHKOB B HOpsTIKE,
YCTaHOBJIEHHOM (pe/IepaTbHBIMH 2aKOHAMH,

- OPMHPOBATH B IMEKTPOHHOM BHJIE OCHOBHYIO HH(MOPMALHIO 0 TPYIOBOH AESATEIHLHOCTH
H TPYNOBOM CTaXe KaXIOTO DPabOTHWKA W IpPEJCTABISTH €€ B MHOPAIKE, YCTAHOBICHHOM
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3aKoHOJaTenscTBOM Poccubickodl Denepanuu 06 WHIMBHIYAIBHOM (mepcOHUPUIIPOBAHHOM)
yaeTe B CHCTeMe OOs3aTeNbHOTO MEHCHOHHOTO —CTPAaxOBaHWs, M XpaHeHds B
MH(GOPMAIMOHHBIX pecypcax IlencronHoro $honna Poccuiickoit denepamn;

- BBIIOJIHATH HHBIE OOA3aHHOCTH, IIPETYCMOTPEHHBIE TPYIOBLIM 3aKOHOAATEIHCTBOM
Poccuiickoit ®eneparnum.

3.3. PaGoTonatemb, OCYIIECTBISAS CBOM OOS3aHHOCTH, CIpEMHTCS K CO3IaHHIO
BBICOKOTIPO(ECCHOHABHOTO  pabOTOCIIOCOGHOTO — KOJIEKTHBA, DA3BHTHIO KOPIIOPAaTUBHBIX
OTHOWIEHWH Cpen¥ pabOTHHUKOB, WX 3aHHTEPECOBAHHOCTH B PA3BHTHH W YKDEIUICHHH
nearensHocTy OOIIIecTBAa.

3.4. OtBeTcTBEHHOCTEL PaGoTonaTes.

Pabortomarens 06s3aH B cCiiydasx, yCTAHOBJIEHHBIX 3aKOHOIATENHCTBOM POCCHIMCKOL
Denepanun, BO3MECTHTh PaGOTHHKY HE IMONYYeHHEIH HM 3apaboTOK BO BCeX cIIyJasx
HE3aKOHHOTO JIMIIEHHS €r0 BO3MOXKHOCTH TPYIUTHCS.

Paboromarens, NpHYIMHUBIINA yiiepl UMYLIECTBY paGOTHHKA, BO3MEIAET 5TOT yimep6 B
IIOJIHOM OOBeMe.

Ilpy Hapywennn PaGortosateneM yCTaHOBIEHHOrO CPOKA BBILTATHI 3apabOTHOMN IUIATHL,
OINIATBl OTIyCKA, BBIIAT HPM YBOJIBHCHWH W JPYTHX BBILIAT, IPUYUATAIOIIMXCS PAGOTHHKY,
Paboronarens 006s3aH BBULTATATE WX C YIUIATOH HPOLEHTOB (IEHEKHOM KOMIICHCAllH) B
pasMepe HE HHXE ONHOM CTO MNATHAECATOH JeCTByOmEel B 9TO BpeMsS CTaBKH
pedunancuposanus IenrpansHoro Ganka Poccutickoit Peepamyy OT He BHIIAYCHHBIX B CpOK
CyMM 3a KQXIIBIA JICHb 3aIepXKKH HAYMHAS CO CJIENyIOLIEro JHS [OCTE YCTAHOBIEHHOTO CPOKA
BBIIUIATHI 10 IEHD (PaKTUIECKOT0 pacyera BKIIOYUTEIHHO.

MopanbHblt  Bpes, NPUYMHEHHbBIH pPAOOTHUKY HEHPABOMEPHBIMH NEHCTBHAME A
Oesneiicterem Paboromarens, BosmemaeTcs paGOTHUKY B JEHEKHOM Gopme B pasmepax,
OIIPEACTIAEMBIX COTTIAlIeHNeM paboTHuKa U PaboTomaTes.

4. Pabouee Bpemst 1 BpeMs OTIbIXa

4.1. B COOTBETCTBHH C NEUCTBYIOMIUM 3aKOHOIATEHCTBOM IS pabotHHKOB OpraHu3auu
yCTaHaBIHMBaeTCs pabouee BpeMsi: '

4.1.1. AZMMHHCTPaTHBHO-yIPABIEHYECKHH IEPCOHAN - 5-IHEBHAS pabouas Heaems
IPOIOJDKUTENBHOCTEO 40 YacoB ¢ IBYMsl BEIXOJHBIMH JHAMU — CyO60Ta 1 BOCKpECEHEE.

Y PaboTonarens ycraHaBIMBacTCS HOPMUPOBAHHEIA paGounii nerb ¢ 08:30 9acos mo 17:30
9acoB.

Ob6enenneplit nepepsis - 1 gac (B neprox ¢ 13:00 mo 14:00). B npyroe Bpemsa o6eneHHEI
TIEPEPLIB UCIONB30BaTh HE paspernaetcs. llepepslB He BKIIOYaeTcs B pabodee BpeMS W He
OIIa9MBAeTCA. PabOTHHK MOXET HCIOJIB30BATH €r0 IO CBOEMY YCMOTPEHHIO W Ha 5TO BpeMs
OTIIyYUTHCS C pabOTEI.

Ilo npuxasy PaGoTonmaTenss npy HaIHYME NPOU3BOACTBEHHON HEOOXOMMMOCTH IO
AOKIIATHOKM PYKOBOIMTENA TOMAPA3NENCHHUS, COTNACOBAHHON ¢ pAGOTHHKOM, K OTICIbHBIM
COTPYAHHMKAM MOMKET IPHUMEHATBCS CYMMHPOBAHHBIH ydeT paGO4yero BPEMEHH, ¢ TeM UTOOBI
MPOJOIDKUTENBHOCT Pabodero BpeMEHH 3a YUETHBI IEPHOA (IIOTYTOJIMe, TOX) He IpeBbIIAla
HOPMAJIBHOT'0 YHUCIa pabOurX YacoB.

OberenHeri nepepsis - 1 wac (8 mepuon ¢ 13:00 xo 14:00). B Ipyroe Bpems 00eICHHEIH
TIEPEPRIB HCIONB30BATh HE paspernaercs. [lepeperlB He BKIrOUaeTcs B pabodee BpeMs W He
OrIa4MBaeTCs. PaGOTHEK MOMKET HCIONB30BATH €r0 IO CBOEMY YCMOTPEHHIO U Ha 3TO BpeMSs
OTIYYUTHCS C PAOOTEI.

4.1.2. PabOTHMKM OTHENCHUS COMUAILHOTO NIPUIOTA [UIS JETeH U IIOJPOCTKOB 5- JTHEBHAs
pabodasi Herens NPONODKUTENBHOCTEIO 36 HacOB C MPEIOCTABIEHHEM BBIXOMHBIX IHEH 10
CKomp3fmeMy rpaduky. Ilpum mnmaHmpoBaHMH paGoYmx CMeH paGOTHHKY rapaHTHPYETCs
HETPEPHIBHBIN €KEHENCIBHBIN OTIBIX HE MeHee 42 4acoB.




Cwmensl/Bpems | Hauaso paGoTs IlepepriB OxoHuanme IIpumevanus
paboThr
1 cmena 08.00 13.00-14.00; | 20.00 CIICIIHAITUCT 10
14.00-15.00 COLUATHHON
paborte,
IIOMOTITHUK
BOCITHTATEIS

2 cMeHa 20.00 06.00-07.00 | 08.00 CHEITHATUCT 110
COIFANBHON
paborte,
ITOMOIITHUK

| BOCTIHTATEIIS
6.00 13.00-17.00 | 17.00-19.42 | moBap

08.30 13.00-14.00 | 17.18 3aBEAYIOIIHH

| OT/JIRTICHIEM,
3aBX03,

? . MeacecTpa,

| CIIEUUAIIUCT TI0
COIUAIILHOIT
paboTe, IICUXOJIOT

PaboTa B COOTBETCTBYIOLIYIO CMEHY HPOM3BOIMUTCS B COOTBETCTBHH C rpadb KoM
CMEHHOCTH. I pahuKU CMEHHOCTH TOBOMSTCS 1O CBEIEHHS PaGOTHUKOB He MO3/HEE YeM 32 OJIHH
MECHIT O BBEICHUS UX B ICHCTBHE.

Ha tex paboTax, rae mo ycioBusM IpOHM3BOICTBA NEPEPHIB LIS OTABIXA M THTAHHSI
YCTaHOBHTE HEINb3s, paOOTHHKY HOJDKHA OBITH HPEIOCTAaBICHA BO3MOXKHOCTH HpHEMA IHUIH B
TeueHne pabovero BpeMeHH. , '

Ilepeyens Takux paboT, HOPSALOK W MECTO HMpHEMa WK YCTaHaBIMBAIOTCS TpPUKa3aMHU
paboTozaTeNs Mo COrNACOBAHMUIO C MPOQCOIO3HBIM OPIaHOM.

4.1.3. PabOTHHKH CTAlMOHAPHOTO OTHENCHUS CONUANBLHOTO OOCITyXKHBaHES TPaXKmaH 5-
JHEBHAs pabodast HeeNs IPOJIOKUTEILHOCTBIO 36 YaCOB ¢ IPEeIOCTaB IcHEEM BEIXOTHbIX JHeH
0 cKomb3smeMy rpaduky. Ilpu mmnanwpoBammu paboumx cmen paboOTHHKY TapaHTHpyeTcs
HETIPEPBIBHBIA €XXEHEEIBHBIN OTALIX HE MeHee 42 4acoB.

Cmenby/Bpems | Hawano paGoter | Ilepepsis Oxonuanme Ipumevanus
paboTHI
08.30 13.00-13.30 | 08.30 caHUTapkKa
17.30-18.00 | lnajaTeas
07.30 14.00-16.00 | 19.42 110Bap
08.00 14.00-16.00 | 19.42 ounuauT
10.00 14.00-15.00 | 20.30 yOopiuk
CIYAKEOHBIX
OMEIUEHNH
20.30 01.30-02.30 | 08.30 CTOPOX
08.30 10.00-10.3C | 18.12 METANVHCKAS
13.30-14.00 cecrpa
08.30 13.00-14.00 | 17.18 | 3aBe YO
f OTETICHUEM,
3aBX03,  cecTpa-
| xo3sg¥Ka

4.1.4. PaboTHHKHM OTHECHHUS COUMATBHOTO 0GCIYKABAHNS HA JOMY (TIOMOIIHYK I10 YXOY)
5- NHeBHas pa0odast HefleNs MPOIOIDKHUTENBHOCTEIO 40 YacoB ¢ HPeIOCTARTEHHEM BBIXOJTHBIX
JHEH 10 CKONb3smeMy rpaduxy. IIpu niiaHHpoBaHAN paGOYHX CMEH pabOTHUKY rapaHTHPYETCA
HETIPEPHIBHBIA €XEHENETBHBIA OTIBIX HE MeHee 42 Jacos.



4.2. Paboronarens 00s13aH OpraHU30BaTh yUeT SBKU Ha paboTy B yXo1a ¢ PabOTHL

4.3. Ha HenpephIBHBIX padoTax 3alpelnaeTcsi OCTaBIATh PaboTy 0 MPHXOa CMEHSIOIIETO
paboTHHKA.

B ciy4ae HedBKH CMEHSIOIETO pabOTHUK co00MIaeT 00 3TOM HENOC[PEeICTBEHHOMY
Ha4YaJbHUKY, KOTOPBHIH 00f3aH HEMENJIEHHO NPUHATHE MEpbl K 3aMeHe CMEHIHMKA IPYTHM
pabOTHHUKOM.

4.4. PaboTHHKY MOXET OBITh YCTaHOBIEH CYMMHPOBAaHHBIH y4deT pabouero BpeMEHH.
VYYeTHBIH NEPHON — OJMH Mecsll, HO He Oosee omgHOro roma. IIpogomxuresisHOCTs paboyero
BpPEMEHHU pabOTHUKA 3a YUETHBIH MEPHO]] PACCUMTHIBACTCS U3 HOPMAIBHON POJOKATENLHOCTH
pabouero BpeMeHu - 40 4acOB B HEECITIO.

4.5. Ilpu mpueme Ha pPaboTy COKpamieHHAas NPOJOIDKUTENBHOCT: 0abo9ero BpPEeMEHH
yCTaHaBJIMBAETCS:

- U1 pabOTHHUKOB B BO3pacTe 10 16 JeT - He 6oiee 24 4acoB B HE/EIO {Tpyu 00yUYEeHHH B
OpraHu3aIUgX, OCYIIECTBILIIOMUX 00pa3oBaTENbHYIO NEATENbHOCTh, - He Gojice 12 4acoB B
HEIENIO); '

- Ui paOOTHUKOB B Bo3pacTe oT 16 mo 18 ser - He Gomee 35 wacos B Hememo (mpu
00y4eHHH B OpraHM3allIX, OCYIISCTBIIOMNX 00pa30BaTEIbHYIO MESTEILHOCTh, - HE 0olee
17,5 gaca B HEZENIO);

- A1 pabOTHUKOB, SBISTIOMMXCA muBwmAavu | win 11 rpymmsl, - Be Goice 35 4acoB B
HEeIIENIO; ' '

- Ui paOOTHHKOB, YCJIOBHS TpyJa Hapaboumx MecTax KOTOPBIX IO pe3yibTaraM
CIEIHAIbHOM OILEHKH YCJIOBHHM TpyIa OTHECEHBI K BPEIHBIM YCJIOBHSAM Tpyna 3-¥ wiu 4-i
CTEIEHHU IUOO0 OIIACHBIM YCIOBHAM TPYAa, - He Ooiiee 36 4acoB B HEHEIIO.

4.6. HakanmyHe HepaOOuMX NpPa3gHUYHBIX JTHEH IPOJAODKUTEHHOCTL padouero IHs
cokpainaercs Ha 1 gac.

Hepabounmu mpa3nHUYHEIME THSMY B Poccriickoii Detepariay siBnsroes:

1,2,3,4,5, 6 u 8 suBaps - HoBoroamuue KaHUKYIBL,

7 suBaps - PoxxaectBo XpucCTOBO;

23 ¢eBpans - Jlens 3amuTauKa OTe4ecTBa;

8 MapTa - MexnyHapoaHbIi KEHCKUHN eHb;

1 mas - IIpazgauk Becus! u Tpyna;

9 mas - [lens [oGemsr;

12 urons - Jlens Poccun;

4 HOs16ps - JleHb HApOJHOTO eIHHCTBA.

Ilpu coBmajeHuM BBIXOAHOTO ¥ HepabOYero NpasIHUYHOTO AHEN BBIXOJHOH JIEHb
IIEPEHOCHUTCS Ha CJIEAYIONIUHI IIOCIIE NIPa3IHUYHOTO pabounii 1eHb.

4.7. Vyer pabodero BpeMEHH BENETCS JIHIOM, HA3HAYCHHBIM 10 MPHUKA3y AUPEKTOPOM,
OTBETCTBEHHBIM 3a BeJIeHUE Tabells yueTta pabodyero BpeMeHH .

4.8. Pabora BHe pabGowero Mecta (IOCEUICHHME YUPEKIEHWH W  OpraHU3alHii,
KOMAaH/IMPOBKH ) IPOM3BOAMTCA II0 Pa3pEIICHUIO HETIOCPEICTBEHHOTO PYKOBOIMTE s pabOTHHKA,
BpeMsl OTCYTCTBHA OTMEYAETCH B JKypHane KomaunIuposok. IIpm Hapyigenu:r 370r0 mopsaka
BpeMsl OTCYTCTBHUS SIBJIIETCS HESIBKOM Ha paboTy.

4.9. PaboTHHKAaM IPEOCTABIAIOTCS €XETOTHBIE OTIYCKa ¢ COXPAHEHHEM MeCTa paboThl U
CpenHero 3apaboTka.

Exerommel#  OCHOBHOM  OINIaYMBAaeMbId  OTIYCK  IPENOCTABISETCS  pabOTHHKAM
IPOJIOIDKUTENBHOCTRIO 28 KalleHJAPHBIX ITHEH, NI HECOBEPLICHHOJETHUY — 31 KalleHIapHbIi
JeHb, MHBAIKMIOB — 30 KajleHmapHbIX aHe#. [Ipu 9TOM OTIYCK NOMKEH GBITh MCIONB30BAH HE
nosaHee 12 mecsueB nocie OKOHYaHUS TOTO paGodero rona, 3a KOTODLIH OH 1IPEeNOCTaBIIeTCs.
HepaGoure npastHUYHBIE THH, IPUXOILIHECS Ha IEPHO OTILYCKA, B YHCIO KAEHIAPHBIX JHEH
OTIIyCKa HE BKJIIOYAIOTCA U HE OIUIAYMBAIOTCA. TakXKe B YHCIO KAJCHAAPHBIX JHEH OTIYCKA He
BKJIFOYACTCS IIEPHOJ] BPEMEHHOM HETPYNOCIOCOOHOCTH PAOOTHHKA MPH HAIUYHK OOIBHUYHOIO
JHCTA.

4.10. TIpaBo Ha HCIOJIB30BaHUE OTIIYCKA 3a MEPBBIHA IOl PabOTHI BO3HUKAET ¥ pabOTHHKA
II0 MCTEYEHHUM INECTH MECALEB €ro HEIpepbIBHOW paboThl B Opranusaimu. 110 cornarieHuro



CTOPOH ONUIAYMBAEMBIN OTIYCK PabOTHHMKY MOXET GBITH IMPEJOCTABICH M JIC MCTEYCHHS IIECTH
MECSIIIEB.

Otnyck 3a BTOpO# U IIOCTEIYIONTHE ToIbI PAGOTH MOKET IPEIOCTABIATECS B JII000E BpeMs
pabodero rojia B COOTBETCTBUH C OYEPENHOCTBIO IIPEIOCTABICHHS €XKErOMHBIX OILIAUNBACMELX
OTITYCKOB (IrpaKOM OTITYCKOB).

OuepenHOCTE  IPENOCTABIEHHS  OTIIYCKOB (rpadmx  oTmycxeB)  yTBepIKmaeTcs
PaGotonarenem ¢ yueroMm MHeHHs BEIGOPHOTO OpraHa NEPBUYHON IPODCCIO3EOM Opranu3aliy.
IIpu 9TOM OTIYCK IIPeIOCTABIISIETCS MO TIHCEMEEHOMY 3asiBICHHO paboTHhKa, COTIIACOBAHHOMY
¥ 3aBH3HPOBAHHOMY €r0 HEIOCPEJCTBEHHBIM DYKOBOIMTENEM H IIPEIOCTABIECHHOMY 3a IBE
HEJIENIH 10 Hadaa OTITyCKa.

He nosnnee 1 nexabpst kaxmporo roga paGoTHHK OIDKEH COOBIIUTD O CBOMX TTOYKEIAHMSX B
OTHOIICHMM OTHyCKa Ha CICAYIOIMH KalCHAAPHBIA TOM CBOEMY HEIOCPEICTBEHHOMY
PYKOBOJIUTENIO WM HANpPAMYIO B OTAEN KaIpOB, ONPENEIUB MECAI ¥ [IPOIODKUTENBHOCTD
KQXJI0M YaCTH OTIIYCKa, IS COCTaBIICHUs TpauKa OTITYCKOB.

4.11. Io cornmamreHuro Mex Iy pabOTHHKOM i PaboTomaTeneM exerorislil onnaddBaeMbL
OTIYCK MOXET ObITh pasfelieH Ha 4acTH. IIpu 5TOM XOTs ObI OJHA U3 9acTell 3TOro OTITyCKa
TOJDKHA OBITh He MeHee 14 KajleHIapHbIX JHEH.

O13bIB pabOTHHKA U3 OTILyCKA OIYCKAETCS TONBKO C €0 CornacHs. He HCIob30BaHHAS B
CBA3H C ITHM 9acCTh OTIyCKa JOJDKHA OBITh NPENOCTaBIeHa [0 BEIOOPY p2OOTHHKA B YIOGHOE
AL HETO BpeMs B TCUCHUE TEKYmEro pabodyero rona MIM IPHCOCIWHEHA K OTIYCKY 3a
CIenyIoIui paboYmnii ro.

Ilpu  yBonbHeHMEH  pPabOTHHKY  BBINIAYHBACTCA  JMEHENKHas  KOMIICHCAUds — 3a
HEHUCIIOIBb30BAHHBIM OTIYCK MM IO €r0 MUCHMEHHOMY 3asBICHHUIO HELCTOJ(H30BAHHA OTIYCK
MOXET OBITh IPENOCTABIIEH C TOCIENYIOIMM YBOIBHEHUEM.

4.12. TTo cemeHHBIM 0OCTOSATENBCTBAM ¥ IPYTHM YBAKATENBHBIM IpUYUHaM PabOTHHUKY IO
€ro MUCbMEHHOMY 3asBJICHUIO MOXKET OBITH [IPEJIOCTaBIIEH OTIHYCK 6e3 COXpaHeHus 3apaboTHOMN
ILTaThI, INPOJODKATENBHOCTE KOTOPOrO ONPENIENAETCS O COITIALICHHIO MekIy PabOTHHKOM W
Paboronarenem.

4.13. Paboromarens 00s3aH 1O HCEMEHHOMY 3asBIEHUIO paboTsnKa TPENOCTABUTH
OTIIyCK €3 coXpaHeHust 3apabOTHOH MaTh:

- yuactHuKaM Bemnuxoit OTeuecTBERHOM BOMHEI - 10 35 KaJIeHTapHBIX [HEH B roay;

- paboTaromuM IEHCHOHEpaM 10 CTapocT (110 BO3pacTy) - 10 14 KajeHJapHBIX THEH B
rouy;

- POMHTENAM H KeHaM (MYXbAM) BOEHHOCIYKAIUX, COTPYIHHKOB OPTaHOB BHYTPEHHHX
nen, (enepanbHOH MPOTHBOMOKAPHON  CIIYKOHL OPraHoOB IO KOETPOAI 32 060pOTOM
HAPKOTHHUECKUX CPEACTB M TCUXOTPONHBIX BEIIECTB, TAMOXKEHHBIX OPIAHOB, COTPYIHHKOB
YUPEXKICHUH M OPraHOB YTOJIOBHO-UCITONBHTEILHOMN CUCTEMBI, MOIUOLINN WMAK YMEPIIHX
BCICNCTBUC PAHCHHUS, KOHTY3MH WM YBEYEs, WONYYCHHBIX IpY MCHONHEHUH 0093aHHOCTEH
BOGHHOH CIy»KObI, MO0 BCIICNCTBHE 3a00NEBAHUS, CBA3aHHOTO C IIPOXOXKIICHUEM BOEHHOM
CILyKOBL, - 0 14 KaNeHTapHBIX JHEH B TOY;

- paboTaOMUM MHBATHIAM - 10 60 KaTeHIAPHBIX THEH B rojxy;

- pabOTHHKAM B CIyd4asX POXIEHHS pebeHka, peructpauuu Opaxa, CMEpTH OIH3KUX
POICTBEHHUKOB - 10 ISTH KaJICHIAPHBIX THEH;

- B APYIHX CIlyHasx, HPenyCMOTpeHHEIX Tpyroesv komekcom Poccutivkol Denepamuy,
HHBIMH (penepanbHBIMI 3aKOHAMH.

4.14. PaGoTHMKH, YCHEIIHO OGYYAIOIMHecs B By3aX, WMEIOMIUX I'0CYIapCTBEHHYIO
AKKpEIUTALMIO, 10 3304HOM wnu BedepHeHd dopme oOydeHms, HUMEWOT opaso Ha
AOTOJHUTEIIPHBIC OTITYCKA € COXPAHEHHEM CPEIHETo 3apab0TKa B COOTBETCTBHH ¢ TpynoBBIM
Konekcom Poccuiickoit ®enepanun.

4.15. PaboTHHKaM, Takxke IIPeIOCTaBISIOTCS MONOIHHTEIBHELE 0Ti1yCcKa 3a paboTy BO
BPCIIHBIX YCIOBHUAX TPYNA B pasMepe 4 KalleHIapHbIX JHEH.

4.16. IlepmarorugeckuM pabOTHEKAM IipeHOCTABIAROTCS  JOTONLATC,BHDIE OTIycKa B
pasMepe KaJlCHZapHBIX THEH.




5. I'apanTiu paboTHHKY [P BPEMEHHON HETPYA0CIOCOOHOCTH

5.1. Ilpu BpemeHHON HeTPyHOCMOCOOHOCTH OpraHH3alis BHILIZYMBACT pPabOTHHUKY
I0COOHE 10 BPEMEHHOH HETPYI0CIIOCOGHOCTH B COOTBETCTBUH C (heAePaTEHEIM 3aKOHOM.

5.2. OcHoBanmeM [ HA3HAYEHHS IOCOOHS TI0 BPEMEHHOMN HETPYLOCTIOCOGHOCTH SBIISTETCS
BBINAHHBIH B yCTAHOBIEHHOM IIOPSAKE JTHUCTOK HETPYNOCTIOCOOHOCTH.

6. cnone3oBanue Tene(OHOB B IPOU3BOICTBEHHBIX IIENISX

6.1. PaGoTaukamM OpraHu3alyy /Ui HCTIOIB30BAHMS B IPOM3BONCTBEHHBIX IIENAX MOTYT
BBIZIaBaTHCS MOOHIIBHBIE TeNe(OHEL.

6.2. CueTa 32 yCIyTH CBSI3H 10 MOOMIBHBIM TesiehoHaM IIPY MCIIONIL3CBAHUY TenedOHOB B
IIPOM3BOJICTBEHHBIX LEAX PAOOTHUKOM OIUIAUMBAIOTCS PaboTomaTesiem.

6.3. B cy4ae yTepu MoGHIBHOIO TeeoHa pabOTHHK caMm 0GecTenBaeT cebs CPEICTBOM
CBSI3H.

6.4. B nemiax cokpaienus 3aTpar Ha Teje)OHHBIE IEPErOBOPEL PAGOTHUK JOJTKEH:

a) HCIONB30BATh OMEKTPOHHYIO [I0YTY KAK OCHOBHOE CPEACTBO OOIIEHMS. Tenedon
HCTIOJIB3YETCS B CIIydasX HEOOXOMUMOCTH;

0) 3apaHee HPOMYMEIBATE CBOM PA3TOBOp, IIOJTOTABIMBATH TEMbl JUIS 00Cy X IeHHSI.
JmuTenbHOCTE TenedOHHOTO PasroBopa He MOYXET NPeRbNUATH 10 MH., eCiTH 9TO HE 3BOHOK-
KOH(epeHIIHs; :

B) ucIoib30BaTh CMC-co00ImeHns;

I) VIS pasroBOPoB BHYTpH Poccuiickoit Denepaliny Hemons308aTh o(ucHsle TenedOHEI,

A1) Auist 3apyOEXKHBIX 3BOHKOB MOJIB30BATECS OQUCHEIMH Tele(hOHaMH.

Haxonsdace B KOMaHIMpOBKE, COOOMATH  OCTANBHBIM pabotHuxam  Oprasuzanuu
(UKCHPOBaHHEIM HOMED, IO KOTOPOMY €I0 MOKHO HaiTH,

7. Vicmionp30BaHne TpaHCIOpTa IS CITYXEOHbIX TI0€310K

B ciydae HEoOXOAMMOCTH 3 HCMOIB30BAHUK aBTOTPAHCIIOPTA HIf CIYXEeOHBIX Ieleit
CIIETyET COOOIIUTE CEKPETApI0 O HEOOXONMMOCTH MAIIMHBI ¢ YKA3AHUCM IeJn TIOE3IKH,
MapmpyTa ¥ BPEMEHH HE II031Hee 4eM 3a 30 MU, 110 Ebie3/a.

Cexperaph cOOBIMAET 0 3aIPOCe PyKOBOICTRY.

PyKOBOZCTBO ONEGHHBAET LENECOOOPA3HOCTD HCIOMB30BAHMS CIIy’k€0HOH MAIlUHBI WU
TaKCH. ,.

[Ipn pemeHHM B MONB3y CIyXeOHOW MAITHHEL CEKpeTaps BHOCHUT 3aIlHCh B IKypHAI
UCIIOJIb30BaHU CITY’KEOHOI0 aBTOMOOHIIS M IOBOIHT €€ IO CBENCHMS BOIUTEIL.

Ilpn pemieHWH B TIONE3y TaKCH CEKpeTaph [eiaeT 3aKa3 JerKOBOTO ABTOMOGHIS B
KOMITaHHH-TIapTHEPE.

llo oxoHYaHHH TI0E37KHM PaGOTHUK MONYYAeT OT BOAHTENS 3aOilHeHHbIH Oslark-3aKas,
KOTOPBIH OTZaeT CEKpeTapro AN Nepefadd B OyXTanTepuio. BiaHk MomucHBAcTCs oGeHMH
CTOPOHAMH: BOJUTENIEM H 3aKa3UUKOM.

Ioesxy Ha TaKCH OITAYUBAIOTCS GE3HATHYHBIM IIVTEM.

B cnyuae ecnm paboTHMK, 3aKa3aBIIMii TAKCH B a’pOIOPT, 3HAET O 3aJepikKe pelica, oH
coobmaer 06 3ToM B pabodee Bpems CEKpeTapts, B Hepadouee BpeMs - KOMITAHHU-TTAPTHEDY II0
TeneoHy b0 PyKOBOACTBY, KOTOPOE MIPUHAMAET PEILicHNE 06 OTMEHE 3aKa3a NGO OKUTaHHH,

et



8. IToompenus 3a yenexd B pabote

8.1. 3a BBICOKOIPOMECCHOHANEHOE BHIICITHCHKE TPYIOBBIX 003aHHOCTEH, OBLIIIICHHE
IPOU3BOJUTENILHOCTH TPYa, IPOAOIDKATENBHYIO K Ce3yIpedHyd paboTy # JpyrHe YCHnexd B
Tpye IPUMEHSIOTCS CIIEAYIOIUE MEPHI MOOIIpeH s paboTHHKOB Opranusaiuy:

- 00BABIICHHE OJIAr0JAPHOCTH;

- BBIJIaya [IPEMHUH;

- HarpakKJeHHUe IIEHHBIM [T0TapKOM;

- Harpa)kJIeHUe NIOYeTHOH I'paMOTOi;

- Harpa/ibl MECTHBIX OPTaHOB BJIACTH.

8.2. PerieHne o MOOIIPEHNHN WK HATPAKICHAH pabOTHUKA NPURUMa:Tcs PaBoTogateneM.

Pemenye 0 MOOMIPEHNH UM HATPXKACHUY TPUHEMACTCS HA OCHOBAHHE IIPEACTABIECHHUS K
MOOIIPEHHIO HENOCPEACTBEHHOTO UM BEHIMIECTOSIIETO PYKOBOIUTEIS.

8.3. PykoBomurens BIpaBe 0e3 IPEACTABICHUS K MOOLIPEHUIO WM HArPaXKICHUIO
HETIOCPEJICTBEHHOTO WIIH BBIIIECTOSIIETO DPYKOBOAMTENS DPAOOTHWKA IPUHSATH DEIICHHE O
ITOOIIPEHMH YITA HAaTPaXKICHUH JTFOOOT0 paboTHEKA.

8.4. 1lpy MOOIIPEeHNH WM HarpaxkjieHuu pabOTHHKA B COOTBETCTBUE ¢ I. 8.1 HaCTOSIIHX
IIpaBuil BBIITAYMBAETCA CIAHOBPEMEHHOE MOOMIPEHKE B IOPAJIKE U Ha YCHOBYUAX, KOTOPHIE
YCTaHOBIIEHBI IIpuKa3zoM PaboTomarens.

8.5. B nmunHoe meno paGOTHHKA BHOCHTCS COOTBETCTBYIOMIAS 3allkCh O MOOLIPEHHH KIH
HarpaXJICHUH.

9. OTBETCTBEHHOCTD 3a HAPYIIICHUE TPYLOBON TUCIUAILIHHEL

9.1. 3a mapymeHme TrCyAOBOM AMCUMINUHBEL PafoTomaraib NpwMeHdeT CrexyroIIe
TUCIUILINHAPHBIE B3BICKAHES: '

- 3aMeuanue;

- BEITOBOD;

- YBOJBHEGHHE II0 COOTBETCTBYIOIIMM OCHOBAHHUSM, IIPEIYCMOTPEHHBIM TpydoBEIM
KozmekcoM Poccuiickoit @eneparnun.

9.2. luciunnmHapHbIe B3BICKAHUS IPUMEHSIOTCS pyKoBoquTeneM OpraHu3aryd.

9.3. Jlo HalnoXeHHUs B3BICKAKKSI OT HAPYUIATENS TPYNOBOH MUCIIMIITAHBI TOMKHEI OBITH
3aTpebOBaHbl MUCBMEHHBIS O0BACHEHKA. ECIMH 110 ACTEYERHA LsyX pabodax JIHel yraaeHOe
00BsICHEHHE PAOOTHUKOM He IPEICTaBIeHO, TO COCTABIIETSA COOTBETCTBYIOIIMIM aKT.

Hempencrasnenue pabOTHUKOM OOBSCHEHHS HE MOJKET CIYKUTh MPENSTCTBHEM ISt
IIPUMEHEHUS B3BICKAHHS. '

JcuunMHapaee  B3BICKAHHS IIPUMEHSIOTCS HENOCPENCTBEHHO IOCTe OOHAPYKEHHUS
OpOCTYIIKA, HO HE IO3JHEE OAHOTO MeCsHa CO JHA €ro OOHapy)XCHHs, He CUMTast BPEMEHU
Oosesnu WM NpeObIBaHMA PAOOTHWKA B OTITYCKE, a TaKKe BPEMEHM, H20GXOMUMOTO Ha y4er
MHCHMS TPEACTABATENBHOIO Opraiia pabOoTHHKOB, DIbCKAHUE A€ MOWeT OBITE H&ITOKEHO
TO3HEE LIECCTH MECALEB CO [THSA COBEPLIEHHMSA NPOCTVAKA, a II0 PEe3YIBTATaM PEBH3UM HIIH
IPOBEPKH (HUHAHCOBO-XO3AHCTBEHHOM NEATENBHOCTH - He JI03MHEE IBYX JIET CO JHS €ro
coBeprieHus. B yKasaHHbIe CPOKH He BKIIOYAETCS BPEMsI IIPOM3BOJICTBA 110 YTOTOBHOMY JIETy.

9.4. 3a xax[0€e HapyLICHUE TPYAOBOW IUCIMIUIAHBLI MOKET OBITH HANOXKEHO TOTHLKO OIHO
JAMCIMIUIMHAPHOE B3bICKaHWE. IIpH HANOKEHHW NUCHUILUTHHAPHOTO B3BICKAHHUA JIOJDKHBI
YYHUTBIBATBCSH TAKECTH COBEPLICHHOIO IIPOCTYIIKA, OOCTOSTENBCTRA, IPH KOTOPHIX OF COBEDIIIEH,
OpeAImECTBY OINAS padoTa U HOBeACHAe pabo T <a. _

9.5. Tipukas o mpUMEHEHUH NUCIMIUIMHAPHOTC B36ICKAHMA C YK43aHHEM MOTMBOB €r0
IpUMEHEHHS 00bAB/IAETCSA (CO0OMmAETCs) PAGOTHHKY, [TOABEPTAYTOMY B3LICKAHUIO, MO [TOIIHCEH
B TEUCHUE TPEX PabO4MX JHEW CO JHS €ro M3JAHAA, He CYUTAs BPEMEHU OTCYTCTBMS pabOTHUKA
Ha pabore.



9.6. Ecrz B Teuenme roja ¢o i IPUMOHCHHs AUCIIMITTAHAPHOTD BibioKaHus paboTiyK He
OyZET HOABEPIHYT HOBOMY NUCHUIIAHAPHOMY B3bICKAHAD, TO OH CUMTACTCH HE HMEIOIIAM
JUCITUIUIMHAPHOTO B3BICKAHMUSL.

JucuunInHaapHOe B3BICKAHUE IO MCTEUYCHHS rofia CO JHSA €ro MPUMEHEHHS MOXET OBITh
cHaTO PaboTomareneM 1O CBOeH HHHIMATHABE, I10 XOAATAWCTBY HEHNOCPEICTBEHHOIO
PYKOBOIUTENL MM TPYIOBOTO KOJUIEKTHBA, €CIHM IOJBEPTHYTHIH NUCIHUILTHHAPHOMY
B3BICKaHHUIO HE COBEPIIHII HOBOTO IIPOCTYIIKA U IIPOABUI ceOs KaKk J0OpOCOBCCTHBIN pabOTHUK.

10. VlaBie BOTIPOCH! PETVILDOSAHNS TRVIOBAIX GTHGIMCHIA

10.1. PaboTHHK HMEET IPaBO KaJOBATHCS Ha AOMYICHHBIE, [0 €T0 MHEHHIO, HAPYIICHHS
TPYJIOBOT'O 3aKOHOJATENbCTBA M HacTOAIMX IlpaBuin HemocpencTBEHHOMY PYKOBOIUTEIIO U
pyKOBOACTBY OpraHu3aIum.

PaboTHHK BIIpaBe IPEACTABIIATE MPEINOKEHHUS [0 YIYYIIEHAO OPTaHH3aliy TPYJa U IO
JOPYTHM BOIIPOCAM, PETYJIMPYEMBIM HacTOsIuMY [IpaBunaMu.

VkasanHble Kano0sl 4 HPeIMOKEHUS NPeNCTaBILOTC B TRCEMETROT GopMe.

10.2. Ilpy Hanu9ad HHIMBUAYANBHBIX —(KOJJEKTHBHEIX) TPYACBBIX CIIOPOB  HX
pacCMOTpEHNE W paspelieHue IIPOM3BOIATCS B COOTBETCTBHM ¢ TpPYHOBBIM KOIEKCOM
Poccuiickot ®enepanum, (eaeparbHEIME 3aKOHAMH, HACTOSINMMH [IpaBUIIaMH, IIPH 3TOM
CTOPOHBI CIIOpa TOJDKHBI MPUHUMATh BCE HEOOXOMMMBIE MEpBI [JIS UX PaspenieHus B IEPBYIO
odepenb IIyTeM IIeperoBOPOB.

10.3. Tlepen TeM Kak MOKAHYTH PAdO4ee MECTO B KOHIE pabouero AEs, pabOTHHK NOJIKEH
3aKPBITH OKHA U IBEPHU CBOETC KaOWHETA ¥ BEIKIIOUATE CRET.

10.4. 3atmemaercs:

- YHOCHTH C MecTa pabOTBl MMYMIECTBO, IIPEAMETHI WM MATCPHAJIbI, NPUHAANEKAIINE
Opranuzanuy, He3 MOTydeH s Ha TO COOTBETCTBYIONIETO Pa3pelieHI;

- KYpUTh B MeCTax, I'I€é B COOTBEICTBUU C TPeOOBAHMIMH TEXHHKH OE30ITACHOCTH H
IPOU3BOJICTBEHHOM CAaHUTAPUU YCTAHOBIICH TaKOH 3alperT;

- TOTOBUTH NUINY B IIpefenax ophuca;

- BECTU IUIUTCJIBHBIC NHYHBIE TENEOOHHEIS DA3TOBOPH (csbitte 10 MEHYT 3a pabounit
JIEHb);

- HCIONb30BaTh MIHTEpHET, 3NEKTPOHHYIO TOYTY U MHBIE BAIB! CHASH B AENPOQIILHBIX
HEJsX;

- TpUHOCHTH C CO0OH MM YHOTPeONATH ATKOTONbHLIE HANWTKH, MPUXOIUTH B
OpraHusauvio WM HAaXOOUThCA B HEH B COCTOSHHM AIKOTOJBHOTO, HAPKOTHUYECKOTO WA
TOKCHYECKOTO OIbSIHEHHS.

10.5. PaboTHHKM HE3ARMCHMO OT JOIKHOCTHORO IMONOKEHWS OOS3aHBI HPOSBISTE
BEXJIMBOCTD, YBAXKCHHE, TEPIUAMOCTD KaK B OTHOIISHUAX Mely cOCON. TaK 71 IpH GTHOIMEHHUIX
C KIIMEHTAaMH U [IOCETUT 2IIIMH.

10.6. C IlpapunaMu BHYTPEHHETO TPYIOBOIO PACNOPATKA A0 IKHET O51Th 034aKOMICHBI BCE
pabotHuky Opranusanyy, BKIIOYad BHOBb IPUHMMAEMBIX Ea padoTy.



